
Registra	on Process: 

• Agencies, fabricators, and special inspectors reques�ng to be registered and approved 

for work in the City of Billings shall meet the minimum requirements specified by the 

Interna�onal Code Council. 

• Qualified applicants shall make request by comple�ng the applicable Building Division 

registra�on form. 

• Registra�on requests shall be submi%ed to the Building Division email specialinspec-

�ons@billingsmt.gov. It shall be accompanied by any addi�onal documents stated on 

the applica�on. 

• The Building Division will review applica�ons and approve or deny based on the provid-

ed informa�on. Applicants will be no�fied of reasons for denial, or if addi�onal infor-

ma�on is needed. 

• Upon approval, the applicant will be no�fied via email that they are registered and pub-

licly listed to provide their respec�ve services in the City of Billings. 

• Registra�on shall be valid for one (1) year and will require annual renewal with the 

Building Division. 

 

Please note, special inspec�on agencies, fabricators, and special inspectors shall be hired by the 

building owner or their representa�ve other than the contractor. The contractor may not hire, pay, 

manage, or direct the work of any special inspec�on agency or special inspector unless they are also 

the property owner. Agencies shall disclose any possible conflict of interest between the contractor 

and themselves to the Building Division immediately. Failure to meet the requirements of, or to en-

force provisions of the IBC, ICC Special Inspec�on Manual, Special Inspec�ons Agreement or any oth-

er City adopted code or policy may result in suspension or permanent revoca�on of approval to pro-

vide special inspec�ons in the City of Billings. Only special inspec�on reports and documents provid-

ed by agencies, fabricators, or special inspectors registered with the City of Billings Building Division 

will be accepted. 

The City of Billings Building Division requires that all special inspec	on agencies, fabricators, and spe-

cial inspectors be registered and approved by the Building Division. 
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